Job Title: Production Stage Manager
Reports to: Director of Production 
Department: Production
Classification: Seasonal part-time
Dates: Typically begins 7-5 days before first rehearsal
Pay Rate: $1,000-$1,400 weekly rate based on production & experience 
	Local housing and a travel stipend provided when necessary

Job Summary: As Production Stage Manager your primary responsibility will be to coordinate, safely manage, and execute rehearsals and performances. You will be expected to collaborate with internal departments and external Company members. The Production Stage Manager will be expected to be available weeknights and weekends. Kentucky Opera is a non-union company.

Primary Responsibilities:
· Create and update run lists for all aspects of the production
· Attend light cueing calls during tech week as needed by the lighting designer
· Create and monitor sign-in sheets and enforce attendance guidelines
· Assist with establishing quick-change areas
· Create rehearsal reports, such as informing production staff of needed repairs of production elements
· Establish and maintain effective, safe, and positive working relationships
· Assist in setting up for talkbacks after each performance as needed 
· Cue on singers for their entrances when necessary
· Attend production meetings that take place during the duration of their contract
· Manage and prioritize concurrent tasks
· Assist in prepping the hall for rehearsals such as taping the floor, creating a callboard, and setting hospitality
· Coordinate backstage flow and crew duties. This may be with a union crew when performing in specific venues
· When working at the Kentucky Opera Center for Cultural Health, Production Stage Managers often also operate the light board. There will be an electrician on cite to assist in technical issues
· Meet deadlines and follow a schedule
· Maintain the organization and cleanliness of the venues 
· Maintain a safe work environment 
· Foster a productive, positive environment through open communication and dedication to problem-solving 
· Other duties as assigned

Required Skills/Abilities:
· Ability to read/follow music, including full orchestra scores
· Creative problem-solving skills
· Able to work calm and collected under pressure
· Detail oriented
· Self-starter 
· Strong communication skills 

A standard stage management and first aid kit will be provided by the company.

Education and Experience: 2-3 years of stage management experience, at least 1 year in opera is preferred. There is no minimum to educational credentials.
Local to Louisville area is preferred, but not required. 

About Kentucky Opera: Kentucky Opera sparks discover, joy, and connection among communities throughout the Commonwealth with the shared experience of opera. Founded in 1952, Kentucky Opera aims to cultivate an open-minded community through innovation, connection with the community, and developing young artists. Kentucky Opera performs in one proscenium space with union crew and one warehouse/black box type space.
